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DASHBOARD: Employee Expenses

DATA: The data in the Employee Expenses dashboard is from the Cardinal Financial System Employee
Expenses Module. The data represents state employee’s expenses which include expenses related to
travel (lodging, meals, airfare, etc.), conferences, education reimbursement, registration fees etc. which
have been approved and paid. This dashboard also shows the status of employee expenses whether the
expense has been submitted or approved.

Agencies which interface expense transactions into Cardinal Financial System will be recorded and
displayed as expense type “Miscellaneous”.

The Employee Expenses dashboard contains four dashboard pages and ten reports:

1. Expense Analysis (dashboard page)
1. Expense Analysis (report)
2. Expense Analysis by Department (report)

2. Expenses by Employee (dashboard page)
3. Expenses by Employee (report)

. Employee Expense by Expense Group (report)
. Employee Expense by Department (report)
. Employee Expense by Agency (report)

. Employee Expense Summary (report)
. Employee Expense Detail (report)

co~N O 01 b~

3. Expenses Trend (dashboard page)
9. Expenses Trend (report)

4. Employee Reimbursement Status (dashboard page)
10. Employee Reimbursement Status (report)

1 Last update: 10/28/2015




DASHBOARD PAGE:

REPORTS:

Expense Analysis

Expense Analysis

Expense Analysis by Department

M caromat] Business Intelligence

Employee Expenses

Expense Analysis  Experses by Smpioyss  Expenses Trend

Secretariat Level Name Expense Graup

Agency Description

Os=

1t by Agency Ceoe

NOTE:

Expense Analysis
Ui T fun nm zmocmanss

| SEEEE

ACHMSTRATON
ACRICULTURE_ FORESTRY
COMVERCEAND TRACE

In ceder to run this report. Actual Expense Date is raquired. The cther prompts 2r2 optional.

Employ=s Reimbursement Statux

* Actusl Expense Date
Betweeni0929/2015 12:0 B0 1072972015 1208

2oy | Ressty

coommodations »arar Aub Experse
W Eusress Gl car Fenal M EQucatbn FemRursem
veas W psceEnzs

s
Fer Cem W Fegeiaion Fee T e Fars
W T T
Tran Travel 3663
THMBUH/SURE Fares SET4
Fegaatn Fee 55,550
FerDem 57271
Mesoelaneous, 574072

ACEOMTIOOEDNS, 568,193

Awrare 52768
AuoEzpEnEE. S1.227
Busiess Cals, $103
CarrenaL 51756

Eucatnn Rempursement

Miezge 533671
3K SK SEOK S06 SIDOK 12K VE3E. 58812
Tzl Brperse
Clickan ' 4o see additional detsil on expense type.
- - Totl Expense - - - - - Exponse
Secretariat Level Neme | s [Airfere [ Auta Expense [Business Cails |Car Rental Mesls | Milkage em Fares Train Travel
ADMINTSTRATION ] s547 EIEE s42 =] 52,255,
AGRIGTURE rORSTRY| Q) EEAE] N | e s11.620
COMMERCE sNDTRADE | Q) s1472 EES 52987 = 55,892
EDUCATION 7] ss.ﬁ{ =206 #2203 si40 BT 225 58.278
EXECUTIVE OFFICE 7] B 28, sz ) 5700, 51,433,
FINANCE 7] 521l 4 24 5% 52,056,
|REaTr anD oM RES | @ 108 F s10En|  sem0) E = S B 3,105,
=y ] BT X ElED 513,628
LEGISLATIVE 7] 140 8%7| sa091 EX= P T +17,214)
NATURAL RESQURCES 7 = we| wn sm|  m s 37 s
PUBLIC SaFETY ] 3820 <70 5867 365 | 525,43 59987 9560 s3.201 4785 258 579,348
[rEcmaLoaY 2 5 Y] ] s11576
[TRanspoRTaTION ] EED E=5 51,085 s3.108| 518875 54709 saee7| s2.260 54410 130 s144| 100,205
[VET AFFATR_hMIND SEC | Q) EES §165 ] 51260,
Grand Tatal 568,193 52,768 §1,227 5,796 512,454 559,812 533,671 574,072 $7.271 5,590 5874 $663|  5268,499

Sxpanze Statur Code is =gusl Io APPROVED, PAID
and Oate i betuesn 091292015 12:00:00 AM =0 10282015 1:00:00 AM

int ~Espart

=0 In A= daniel.walsh [acting o3 General_User] +

Last update: 10/28/2015




REPORT/LINKS/VISUALIZATION: Expense Analysis
REPORT ID: BI-R.EE.0003
LAST REVISION: 08/11/2015

Wcaroinal] Business Intelligence

Empleyes Expenses

Expense Type Analysis | Expensesby Employes | Expernses Trend | Employes Reimbursement Status
Secretariat Level Name  Expense Group * Actusl Expense Dite
= | et Velie— x| Betwesn7/20/2015 12000 -BE/182015 120l
Agency Deseription Expense Type
e e =l e e 1=
[ Select by Agency Coos Apply | Reset o
NOTE:
In order 2o run this report, Actual Expense Date is required. The other prompts zr= optional,
Expense Type Analysis
A ETL Run Det=: 19-AG-2015
W BialExpense W A ccommodatons W Artare M Aut Eipense
W Eusress Gl Car Fental M Ecucaton Reimbursem
ACMMSTRATON Neak [ Ty B MscelEnes
ACRCULTLRE FORESTRY Per Cem W Fegkiaton fee T 1Bus/SAute Fares
. W Train Travel
COMMVERCEAND TRACE
EDUCATON Train Travel 5705
EXECUTVE OFFICES TbBus/Sutte Fares, S622 Accommocations, 355790
FNANCE Fegeiration Fee, 35,373
SEALTHAND HUMAN RES FerDem. 55900 Alfare, 52840
JUDCAL MEcelareous, 359,742 AutoExpense. $1.020
LEZSLATVE Bushess Calbs. 353
NATURAL RESOURCES CarFental 973
FLELT SAFETY
TECHNOLOGY
TRANSPORTATON - Education Remoursement
VETAFFAR_HMAD SEC Seage. $30.358
30K S 380K 120K F60K Meak, 535,081
P Total Expense
Click on ¥ b see additionsl debsil an expense type.
Tate| Expense Total Expense
Secretariat Level Neme i |Airfare |Auto Expense |Business Calls | Car Rental i i Meals | Mileage |Miscellaneous |Per Diem | Registration Fee | Taxi/Bus/Shuttle Fares | Train Travel
ADMINISTRATION 9 767 536 5385 5578 281 $85 52,332
AGRICULTURE_FORESTRY| £2,526 52454 5108 £1,207 5515 572 56,880
COMMERCE AND TRADE 9 5705 5407|5154 5329 570 51,665
EDUCATION Q 3273 $61 $2638| s1.289 £1,068 £315 $61 68 513,724
EXECUTIVE OFFICES [*] 53,755 s980| st $1513 180 EEEH 533 57,175|
FINANCE 9 533 533
HEALTH AND HUMANRES | @ 472 553 5287 s78L 5108 345 51,857
TUDICIAL ¥ 2,017 138 £135  3430| 510048 $5,.463 518,221
LEGISLATIVE "] 384 = 32| 51338 41,835 543,324
NATURAL RESOURCES 1] 5415 $81 s332  sen2 $3573 550 $18 5117 55,398
PUBLIC SAFETY 9 518533 30 511,497 | 516852 s2au1 512516 52570 5278 5143 572,348
TECHNOLOGY 7] 5,525 55,525
TRANSPORTATION 9 523,041 52,790 5748 e 361,374 514,072| s47% $16250| 52,090 $5,700 5288 520 $138,215
VET AFFAIR_HMLND SEC | 71 5161 573 5305
Grand Total 565,750 52,840 $1,020 $53 5973 573,606 |$39,091 530,368 $89,742| $5,900 56,373 5622 5705 $317,104
Expenz= Status Oode is =gzl to APPROVED, PAID
and Date iz between 07/20/2015 12:00:00 AM 2nd 08/15/2015 12:00:00 AM
Print - Exprrt

DESCRIPTION:

The Expense Analysis report displays a bar chart showing secretariat and employee expense amount, a
pie chart showing employee expense for each expense group, and a table with secretariat as rows and
expense group as columns summed to total employee expense amount. By applying additional prompts
users can get a single secretariat level and by using the light bulb get detail information by department
and expense groups.

PURPOSE / USE:
¢ |dentify expenses by Secretariat Level, Agency, Expense Group, Expense Type and Department.

PROMPTS:
e Secretariat Level Name (optional) — Defaults to blank for all.
Agency Description/Agency Code (optional) - Defaults to blank for all.
Expense Group (optional) — Defaults to blank for all.
Expense Type (optional) — Defaults to blank for all.
Actual Expense Date Between (required) - Defaults to last 30 days.
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DRILLDOWNS TO:

e This report also allows user to drilldown to get more detail within the same report. By
clicking/drilling on expense type column header the same report will be displayed with more detalil
such as; drill on Expense Group “Meals” and the data will be displayed for the different type of
“‘Meals”, such as “Breakfast — NonTravel Day” and “Breakfast — Travel Day”, etc.

GUIDED NAVIGATION TO:
e When user clicks on an amount in the data table/report an option to move to report BI-R.EE.0004
Expenses by Employee is available.

LIGHT BULB NAVIGATION TO:
e The light bulb will take the user to the BI-R.EE.0011 Expense Analysis by Department report. This
report is at the bottom of the Expense Analysis dashboard page.

DATA:
¢ The data included in this report is approved and paid.

ADDITIONAL INFO:
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REPORT/LINKS/VISUALIZATION: Expense Analysis by Department
REPORT ID: BI-R.EE.0011
LAST REVISION: 08/11/2015

Expense Type Analysis by Department
Aol ETL Run Deke: 19-ALG-2045

W mtziEpenze B Accommod Atons W Meals B MEage
W MscelErecus Per Dem W TaxlBusShultle Fares
Nurseres Tax B us/Enunke Fares, 572

1300

Fer Diem, 3515

Cperating MEscelEneous, $1.207 ACCOMMOIEINE.
1400 32536
Reforestatbn
of
Trrbarends MEZgEe. 5105
1300
fachg
Commiss bl
1000
30 31000 52000 S3000 $4000 35000 6000 §7.000 Mezlks, 3454
Tokal Ex pense
Tortal Expense
Expenze |Accommodations| Meals |Mileage |Miscellaneous |Per Diem | Taxi/Bus/Shuttle Fares |Tobal Expense
Group
Department Descriplion D=partmant Code
1500 $710|  $264 570 51,044
Ops=: = 1400 $1.517| 2,136 555 51167 433 72 $5.722
Reforestation of Timberlands | 1300 54 510 564
Virgini= Racing Commission | 1000 510 40 550
Grand Tetal 52,526|52,454 5106 51,207 §515 572 56,830

Expense Statu= Code is =qual to APPROVED, PAID
and Secrelarial Level Mame is equed to AGRICULTURE_FORESTRY
and Diat= iz balyme=n 07/ 20/ 2015 12:00:00 AM =rd 0B 1972015 12:00:00 AM

DESCRIPTION:

The Expense Analysis by Department report is generated via the Light Bulb on the BI-R.EE.0003
Expense Analysis report. This report displays a bar chart showing department and employee
expense amount, a pie chart showing employee expense for each expense group, and a table with
department as rows and expense group as columns summed to total employee expense amount.

PURPOSE / USE:
¢ |dentify expenses by Secretariat Level, by expense group, by expense type, by department.

PROMPTS: None
DRILLDOWNS: None

GUIDED NAVIGATION TO:
e By clicking on an amount field the user can move to the Bl_R.EE.0004 Expenses by Employee
report.

LIGHT BULB FROM:
e BI-R.EE.0003 Expense Analysis
e BI-R.EE.0011 Expense Analysis by Department

DATA:
e The data included in this report is approved and paid.

ADDITIONAL INFO:

5 Last update: 10/28/2015



DASHBOARD PAGE:

REPORTS:

Expenses by Employee

Expenses by Employee

Employee Expense by Agency
Employee Expense by Department
Employee Expense by Expense Group
Employee Expense Summary

Employee Expense Detail

Business Intelligence
Employee Expensas

Expense Analysis Expenses by Employee Expanses Trend Employes Reimburssment Stabus
Secretariat Level Name Expense Group Employes Name Department Code
-Gt Value—- = b lEe— |x=l [ Vale- x| 5B Valie-
Agency Description Expense Type Employee Number  * Actual Expense Data
Sl Value— x| [CEbciales x| [FEehaiEbe- ¥|  Benvesn09/23/2015 12:0 8 1072572015 12:0
[ select by Agency Code
_Apply | Resetv |
NOTE:
In order to run this report, Actual Expense Date is required. The other prompts are optional.
 Expenses by Employee
&g ETLRun Date: 23-0CT-2015
dlickon to see additional detail on employea’s expensas.
Employee Name Employee Number |# of Approved Expens= Reports | Total Expense
ADAMS Junior, EUGEME R Q 0232430100 1 51591
ADAMS, ELIZABETH ;3 047B 236700 1 5314
ADDINGTOMN, TIMOTHY \.3 174534800 1 2341
ADKIMNS, TROY ‘3 00160726100 1 31,222
ADKINS WANDA .;l ¥R034523800 2 53
AHMED.AMR ;] 00563583300 1 5183
AHMED.EHAE E f 00543116100 1 5143
AKUMAH,ELINOR ‘3 00a53085000 1 5129
ALEXANDER KENNETH ;‘3 003223859300 2 230
ALLTSON,COREY P ;] 00G461567000 1 677
ALTIZER Juniar,F C n.] 52670800 1 5158
ALTIZER.CHARLES [*] 00054557000 1 1,291
AMIM, DASHEEN {‘3 00285674600 2 5306
ANDERSONM ILJAMES ;3 0386831000 1 532
ANDERSON, JOSHUR Q 0447443000 1 5214
ANDERSOMN, KEMMNETH ‘3 512358900 1 45
ANYADIKE, BARMNA Q 230050300 1 501
AREIZAGA JAIME ;3 00496450100 1 5212
AREY,ANTHONY C ) |o03s4743800 2 5422
ARMM, DONALD ‘3 00264101000 1 68
ARRIAGA,JENMNIFER. ;‘3 500375100 1 24
ASHEY, SHERRON ;] 00591754200 1 68
ATKINS, CAROLINE Q 00567731200 1 464
ATKING, JESSIE [*] 00192255500 1 £30
ATHINSON AMY {‘3 00240505700 1 =50
ALISTIN ALAN ;3 0384547800 1 5261
ALISTIN, JEFFREY L Q 164E35600 1 5145
ALISTIN, WILLTAM ‘3 0358550500 1 5200
AVERY, MONIGLUE \.3 00301051000 1 s141
AWBREY,DAVID ;J 00476543100 1 =41
; i} Rows1-30
Expense Swtus Code iz 2quzl to APPROVED, PAID
and Dats is between 0929) 2015 12:00:00 AM and 10,29/ 2015 12:00:00 AM
Print: - Export
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REPORT/LINKS/VISUALIZATION: Expenses by Employee
REPORT ID: BI-R.EE.0004
LAST REVISION: 10/20/2015

Business Intelligence

Emplinpes Expenses
Expenz= Typ= Analysiz Expenses by Employes Expenses Trend Employes Reimbursement Stabies

Secretariat Level Mame  Expense Group Employee Name Department Code

—Selert Kl ﬂ —Sefect Vaie-—- :I = o :I St ke — :I

Agency Description Expense Type Employee Number ¥ Actual Expense Date

| “omiet vaie— x| [Eet vmie— x| BetweenD7[z0/2015 120085 Da[Te/z01s 1200

[ Setect by Agency Cote

_Apply |_Reset |

NOTE:
In order mo run this report, Actual Expense Date is required. The other prompts 2rz optional.

Expenses by Employee
B ETL Run Date: 19-81G-2015

Click on 'V b0 see additional detail an employee's expenses,

Employes Name Emplayee Number | # of Appriwed Tokal Expense
ABSAMIN.MOHAMED @  [poson4ssson 1 5197
AEDUSSALAAM MUHAMMADAARAKAT I[ () 00836413500 1 5127
ADAME,ELIZABETH W [oosrezasToo 2 s243
ADAME HAROLD @  [poesse20000 1 417
ADAMS, MICHAEL @  |pos2sasazon 2 $L660
ADRINE TROY ) [oois0725100 1 £1,263
ADEINS, WANDA W [ooseszsson 1 327
AIKEM,TOWAN @ [pos2474az00 1 360
AKERS JANICE ) |oo274sE8500 1 518
ALLEY.MICHAEL H & [po234300100 1 $160
ALLISOMJEFFREY @  [po2ss1s5s000 1 340
ALTIZER.CHARLES @  |bopsass7ooo 2 5258
ALTIZERLSCOTT ¢  [posivaiseon 1 $153
AMBROZY KAREN & [oo180324300 1 5178
ANDES,OLAN @  |poasy3asoon z $375
ANDREWS Juniar, DAVID P @  |ponspioToon 1 384
APPELRICHARD E W [voazes7Eaon 1 5159
APPLAH.SMMA E @ [posa3439100 1 5275
ARABLA,CHRISTOPHER @  |po3s4aeizon 1 £526
ARALIDIOSES ¢ [p023050500 1 270
ARCHER-BROWNLEE,LYNNETTE W [po3ss177s00 1 5979
AREIZAGA,JATME Q@  [pos9s4c0i00 1 7
ARMES, CHRISTOPHER 1. I 1 353
ARMISTEAD,SARAH W  [po3ss7ernn 1 $1525
ARNTSEN,GARY @  [po2ieso3e0n 1 51
ATKINS WILLIAM H @  |pozss053500 1 s140
ATHINSON,AMY ¢  [po2#09ns700 1 5793
AMSELLELAUREN & [pos23570000 1 316
Adam= Iohn @  |posss7a9300 1 5105
Afentakiz George ) [oos3sszasno 1 E

3 J Romz1-30

Sxpanze Status Code is agual to APPROVED, PAID
and Dat= iz beteemzn 07 f20/ 2015 12:00:00 AM =nd 0B/19/2015 12:00:00 AM

rint - Bxoort

DESCRIPTION:

The Expenses by Employee report displays a table showing Employee Name, Employee Number,
Number of Approved Employee Expense Reports and Total Expense Amount. By applying additional
prompts users can get a single secretariat level, agency, expense group, expense type, employee and/or
department information for a specific Actual Expense Date range.

PURPOSE / USE:

7 Last update: 10/28/2015



o Identify expenses by Secretariat Level, Agency, Expense Group, Expense Type, Employee Name,
Employee Number or Department Code.

PROMPTS:
e Secretariat Level Name (optional)
Agency Description/Agency Code (optional)
Expense Group (optional)
Expense Type (optional)
Employee Name (optional)
Employee Number (optional)
Department Code (defaults to last 30 days)
Actual Expense Date Between (required)

DRILLDOWNS: None

GUIDED NAVIGATION TO:
e Click on Total Expense amount related to an employee and it will take the user to the BI-

R.EE.0009 Employee Expenses Summary report or to the BI-R.EE.0010 Employee Expenses
Detall report.

GUIDED NAVIGATION FROM:
¢ BI-R.EE.0003 Expense Type Analysis

LIGHT BULB TO:
o The light bulb will take the user to another report, the BI-R.EE.0008 Expenses by Employee report.

DATA:
¢ The data included in this report is approved and paid.

ADDITIONAL INFO:
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REPORT/LINKS/VISUALIZATION: Employee Expense by Expense Group, by Department by Agency
REPORT ID: BI-R.EE.0006, 0007, 0008
LAST REVISION: 10/20/2015

Employee Expense by Expense Group Employee Expense by Department Employee Expense by Agency
4g . ETLRun Date: 19-AUG-2015 Ggi . ETLRun Date: 15-AUG-2015 4gg . ETLRun Date 19-AUG-2015

W hnformation Technology W Southern VA Hgher Edug Center

hiomaton Technalogy, 5753 Southern VA Hgher Educ Canter, 5753
Torsl Bxpense Torsl Expense
Emlayes Name is squsl 1o CHANDLER AARON Employes Name is 2qusl to CHANDLER, AARON Employes Nams = 2qusl to CHANDLER AARON
and Expense Stz Gode is equzl to APPROVED, PAID and Expense St Code = squel to APPROVED, PAID and Expanse Status Code ' exusl to APPROVED, PAID
and Date is batween 07/20/ 2015 12:00:00 AM =nd 08/19/2015 12:00:00 AM and Date is betwasan 07/20/2015 12:00:00 AM and 08/19/2015 12:00:00 AM and Date is between 07/20/2015 12:00:00 AM znd 08/19/2015 12:00:00 AM
Brint - Export prine - Export prine - Export

DESCRIPTION:
The Employee Expense by Expense Group, Department and Agency report displays a pie chart that
shows Employee Expense by Expense Group, Department and Agency.

PURPOSE / USE:
¢ Identify employee expenses by expense group, department and agency.

PROMPTS: None
DRILLDOWNS: None
GUIDED FROM: None
GUIDED NAVIGATION TO:
e User can click on an amount in the data table/report and navigate to the following report(s).
1. Employee Expense Summary

2. Employee Expense Detall

LIGHT BULB FROM:
e Expenses by Employee

DATA:
e The data included in this report is approved and paid.

ADDITIONAL INFO:
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REPORT/LINKS/VISUALIZATION: Employee Expenses Summary
REPORT ID: BI-R.EE.0009
LAST REVISION: 10/20/2015

P carpinaL] Business Intelligence
Employee Expenses

Employee Expenses Summary
o ETL Run Date: 13-AUG-2015

Total Expense

Employee Name |Employee Number |Expense Report Number |Submit Date | Source Expense Reason Mame | Miscellanecus Total Expense
MITCHELL JENMIFER | 0035407 1600 RPT2049788 6/3/2015 Other 2,729 £2,729
MITCHELL JENMIFER | 0035407 1600 RPT2049800 652015 Other £551 $551
MITCHELL JENMIFER. | 0035407 1600 RPTZ2049801 6/5/2015 Other 5288 5288
MITCHELL JENMIFER | 0035407 1600 RPT2049807 652015 Cther £517 £517
MITCHELL JENMIFER | 0035407 1600 RPT2049808 652015 Other £853 $853
MITCHELL JENMIFER | 0035407 1600 RPTZ2050038 771442015 Other 12472 52,472
Grand Total $7,411 $7,411

Employee Mame is equal to [ is in MITCHELL,JENNIFER
and Employee Mumber is equal to | is in 00253407 1600
and Expense Status Code is 2qual to APPROVED, PAID
and Date is between 01012015 12:00:00 AM and 08/19/2015 12:00:00 AM

Reburn - Prink - Export - Creste Bookmark Link

DESCRIPTION:

The Employee Expense by Summary report displays Employee Name, Employee Number, Expense
Report Number, Submit Date, Source Expense Reason Name, Total Expense Amount by Expense
Group and Total Expense.

PURPOSE / USE:
¢ Identify employee expenses.

PROMPTS: None
DRILLDOWNS: None
GUIDED NAVIGATION TO:
e Click on Total Expense amount related to an employee and it will take the user to the BI-

R.EE.0010 Employee Expenses Detail report.

GUIDED NAVIGATION FROM:
e BI-R.EE.0004 Expenses by Employee

LIGHT BULB: None

DATA:
e The data included in this report is approved and paid.

ADDITIONAL INFO:
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REPORT/LINKS/VISUALIZATION: Employee Expenses Detail
REPORT ID: BI-R.EE.0010
LAST REVISION: 10/20/2015

Employee Expenses Detail
77/ ETL Run Date: 19-AUG-2015

Employee Emplayee Agency Agency | Department | Department | Submit Expense | Expense Report | Expense Report Actual Expense — Expense Status Total
Name Number Description Code Description Code Date | Approval Date Number Line Number | Expense Date Group xpense Type Description Expense
ADAMS,MICHAEL 00525858300 |Senate 10000 |derks 1100 8/17/2015 |8/17/2015 0000057534 3|7/28/2015 Miscellanecus | Other Employes Paid 518
Administration Reimbursaments
ADAMS,MICHAEL | 00525858300 Senate 10000 Cerk's 1100 8/18/2015 |8/18/2015 0000068085 3|8/1/2015 Misczllaneous | Other Employee Paid $1,642
Administration Reimbursements
Grand Total 51,660

Employes Name is equal to / is in ADAMS, MICHAEL
and Emplayes Number is squal to / is in 00525858300
and Date is betwesn 01/01/2015 12:00:00 AM and 08/19/2015 12:00:00 AM
and Expense Status Code is equal to APPROVED, PAID

Eetumn - Prink - Export - Creste Bookmark Link

DESCRIPTION:

The Employee Expense by Detail report displays Employee Name, Employee number, Agency
Description, Agency Code, Department Description, Department Code, Submit Date, Expense
Approved Date, Expense Report Number, Actual Expense Date, Expense Group, Expense Status
Description, and total Expense Amount.

PURPOSE / USE:
¢ |dentify employee expense detalil.

PROMPTS: None
DRILLDOWNS: None

GUIDED NAVIGATION FROM:
e BI-R.EE.0004 Expenses by Employee
¢ BI-R.EE.0009 Employee Expenses Summary

LIGHT BULB: None

DATA:
¢ The data included in this report is approved and paid.

ADDITIONAL INFO:
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DASHBOARD PAGE: Expenses Trend

REPORTS: Expenses Trend

m Business Intelligence

Employee Expenses

Expense Analysi Exp by Employ Exp Trend Employee Reimbursement Status
Secretariat Level Name Expense Group Department Code
Agency Description Expense Type * Actual Expense Date
alact Valte— =l et Ualue— =] Between/03/29/2015 12:00%-[10/23/2015 1z:0%y

[ select by Agency Code Apply Reset »

NOTE:
In order to run this report, Actual Expense Date is required. The other prempts are optional.

Expenses Trend
///ﬂ. ETL Run Date: 23-0CT-2015

Select Column |Expense Group %
Select View | Total Expensza Trend W

M Total Ecperse Yearsgo [l Total Expense

STOOK
S800K
SE00K
S400K
S200K
3200k
S100K
0K

=] g

2 2

o [=]

[} 2]

fel
Month

Date iz between 09/29/2015 12:00:00 AM and 10/29/2015 12:00:00 AM
and Expanse Stabus Code is equal to APPROVED, PAID

Print - Export
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REPORT/LINKS/VISUALIZATION: Expenses Trend
REPORT ID: BI-R.EE.0005
LAST REVISION: 10/20/2015

carpinaL] Business Intelligence
Employee Expenses

Expense Type Analysis Expenses by Employee Expenses Trend Employee Reimbursement Status

Secretariat Level Name  Expense Group Department Code
Agency Description Expense Type * Actual Expense Date
Calect Valoe— | x| “falect Value— | w|  Batween|07/20/2015 12:0 - bef1s/2015 12:00h
[ Select by Agency Code Apply Resst -
NOTE:

In order to run this report, Actual Expense Date is required. The other prompts are optional.

Expenses Trend
Aff . ETLRun Date: 19-AUG-2015
Select ol
Select View | Total Expense Trend &
W Total Bcpense Ve Age M ol Expese
2240k
F200H
180K
1201
SE0K
S40H
SIK
= o
2 2
w0 w
=] =]
™ ™
Jel

Manth

Date is between 07/20/2015 12:00:00 AM and 08/19/2015 12:00:00 AM
and Expenss Status Code is equal to APPROVED, PAID

Erint - Expact

DESCRIPTION:

The Expenses trend report displays multiple views to analyze and compare employee expenses. For
example based on the actual expense date entered the graph will compare the data to the same time
frame in the prior year.

PURPOSE / USE:
¢ |dentify expenses by Secretariat Level, agency, by expense group, expense type, employee and/or
department id and compare to other time frames.

PROMPTS:
e Secretariat Level Name (optional)
e Agency Description/Agency Code (optional)
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Expense Group (optional)

Expense Type (optional)

Department Code (optional)

Actual Expense Date Between (required)

DRILLDOWNS: None

GUIDED NAVIGATION: None

LIGHT BULB: None

DATA:

e The data included in this report is approved and paid.

ADDITIONAL INFO:
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DASHBOARD PAGE:

REPORTS:

Employee Reimbursement Status

Employee Reimbursement Status

Business Intelligence

Refresh

Employee Expenses
Expense Analysis Expenses by Employee Expenses Trend Employee Reimbursement Status
* Employee Number Employee Name * Submit Date
j ﬂ Between|09/29/2015 12:0-?@- 10/29/2015 12:0 E&)
NOTE:

In order to run this report, Employee Name, Employee Number and Submit Date are required.

Please select valid prompt values to view report.

Reset -

Dashboards
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REPORT/LINKS/VISUALIZATION: Employee Reimbursement Status
REPORT ID: BI-R.EE.0002
LAST REVISION: 10/20/2015

Business Intelligence
r

m—

Expense Analysis Expenses by Employee Expenses Trend Employee Reimbursement Status
* Employee Number Employee Name * Submit Date
> | Between/09/29/2015 12:0(% [10/29/2015 12:0 By _Reset+ |
NOTE:

In order to run this report, Employee Name, Employee Number and Submit Date are required.

Employes Reimbursament Status
£ ETL Run Date: 13-AUG-2015

Employee Name Employee Number | Expense Report Number Submit Date | Source Expense Reason Name | Approval Status | Expense Payment Date |Requested Expense Amount| Reimbursement Amount

MOCABE, LEWTS R | 00154331300 0000051357 1/22/2015 Mesting Agproved 1/36/2015 562 62
MOCABE LEWTS R | 00154331300 0000054333 3/10/2015 Mesting Azproved 3/16/2015 545 49
MOCABE, LEWTS R | 00154331300 000005496 4/23{2015 Mesting Agproved 4/29/2015 520 £20
MOCABE LEWTS R | 00154331300 0003060610 5/18/2015 Mesting Azproved 5/21/2015 3142 5142
MOCABE LEWIS R (00154331300 0000064400 6/26/2015 Mesting Agproved 5/30/2015 575 75
Grand Total 5348 s343

Employes Name is =qusl to MOCABE,LEWIS R
and Submit Dtz is between 01/01/2015 12:00:00 AM and 08/19/ 2015 12:00:00 AM
and Employes Number is equal to 00154331300

Print - Expors

DESCRIPTION:
The Employee Reimbursement Status Report displays employee information related to expense
report numbers, submitted dates, approval status, payment dates and amounts.

PURPOSE / USE:
¢ Identify employee expense report status.

PROMPTS:
e Employee Number (required)
e Employee Name (required)
e Submitted Date Between (required)
DRILLDOWNS: None
GUIDED NAVIGATION: None
LIGHT BULB: None

DATA:
e The data included in this report is can be posted to the ledger or waiting to be approved etc.

ADDITIONAL INFO:
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